Appointment of:
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With potential responsibility to be DSL and/or have
a maths specialism

www.brackenfieldschool.co.uk
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| am delighted that you are considering applying for our Class Teacher position at
Brackenfield School.

Founded in 1977, we have been Harrogate's Prep school for over 40 years. This is long
enough for our school to witness the circle of life! We are now welcoming parents who
were once pupils here themselves. Margie Sutcliffe, the founding Head, established a
family ethos at Brackenfield that now lives on in perpetuity. More than anything else,
children are happy and cared for here; we are an extended family.

“We are an excellent team here at Brackenfield. We look out for each other, we
challenge ourselves daily and ultimately, we do our very best for our pupils. Be prepared
to dress up!”

Qo s

Headmaster
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Brackenfield is a leading independent prep school for children aged two to eleven.

on its close links with the local community. There is an especially warm and caring
atmosphere at Brackenfield, and children are nurtured and encouraged by our hard-
working staff to achieve the best possible outcomes in all areas of school life.
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Our mission areas provide a clear focus for all that we do. Our attitude
and behaviours are underpinned by our six core values:

Kindness, Honest, Respect, Initiative,
Perseverance and Confidence.

Through our Mission and Values, we aim to inspire a love of learning. We
want every child in our school to be happy and confident. Our teachers
identify and deliver learning opportunities for pupils to best acquire a vast
knowledge base and to develop the learning skills which ensure academic,
personal, social and emotional success. We strive to make the most of
Individual talent, and we expect every child to leave our school as an
Independent learner, ready for the next challenge.

Our newly introduced Ultimate Bracken Award has been created to run

alongside our broad curriculum. This comprises a multitude of activities

for pupils to participate and engage in. Almost all the activities and tasks
are underpinned by the school’s four core mission areas. These activities
are to be independently considered and completed.



. All staff share the responsibility for safeguarding and promoting the welfare of children and
must adhere to, and comply with, the school's Child Protection Policy

. Fully support and contribute to the school and each individual’'s responsibility for
safeguarding children

- From the Great Teacher Toolkit: See 1. Understanding the content

-« From the Great Teacher Toolkit: See 2. Creating a supportive environment
- From the Great Teacher Toolkit: See 3. Maximising opportunities to learn
- From the Great Teacher Toolkit: See 4. Activate hard thinking

Implement and deliver an appropriate broad, rich, deep and appropriately challenging

curriculum for pupils, in line with the curriculum policies of the school and incorporating
National Curriculum requirements and high expectations.

Base all planning and delivery on the learning needs of each individual pupil

Understand standardised data to inform planning and discussion on pupil progress
Monitor and track pupil progress

- Share in the development of the school curriculum, teaching approaches and ideas, evidence
and research in pedagogy
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‘The Bracke

nfield Learner’

- What am | learning, and why?

- How can | be successful in my learning?

- How can |
- Is this work ‘a cha

nelp myself learn?
lenge’ or ‘good practice’

- What are my targets anc

how well am | achieving them?
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- Manage clear targets for pupil’s learning which they share and understand

- Collaborate it with Teaching Assistants/other support in their classroom

- Assess progress, development and attainment of pupils and keep such
records as are required by the school’s systems

- Comply with health and safety policy and undertake risk assessments as
appropriate

- Act as a role model for pupils, demonstrating growth mindset and respectful
relationships to pupils

- Communicate effectively with parents of pupils and with persons or bodies
outside of the school who are concerned with the welfare/progress of
pupils after consultation with appropriate staff

- Contribute to the personal, social, health, citizenship and enterprise
education of pupils according to school policy

- Attend scheduled and non-scheduled parental meetings
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- Lead a subject (subject co-ordinator)

- Follow and actively promote the school’s policies

- Actively pursue own personal and professional development

- Plan and deliver an Extra Curricular Activity club to enrich our broad curriculum
experience

- Comply with all Health and Safety procedures as required by the school

- Support learning by applying marking and feedback as per school policy

- Write reports

. Co-operate and liaise with other professionals, including fellow staff and
colleagues from external agencies (for example, specialist teachers from the LA
support services, health professionals and social workers)

This job description is intended as a guide. It is not exhaustive nor is it
intended to be overwhelming!

In summary, we require an excellent professional with a very positive
attitude who loves teaching.




Safeguarding: Brackenfield School is committed to safeguarding and promoting the welfare of children and young people

and expects all staff to share this commitment. Prospective staff should read the School’s Safeguarding Policy, Staff Code of
Conduct, Recruitment Policy and Keeping Children Safe in Education guidance, which are available on our website or in hard
copy from the School Office. All shortlisted candidates will be required to complete a ‘Suitability to Work with Children: Self
Declaration form’. This form must be completed, signed and returned to the School Compliance Manager prior to the
Interview taking place. Applicants must be willing to undergo child protection screening appropriate to the post, including
checks with past employers and the DBS.

Equal Opportunities: Brackenfield School is an equal opportunities employer and welcomes applications from appropriately
qualified persons regardless of gender, marital status, sexual orientation, race, ethnic origin, colour, nationality, religion,
disability or age. Candidates will be assessed against relevant criteria only (i.e. skills, qualifications, experience) in selection
and recruitment.
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To arrange a visit before applying or a Teams/phone call with the Headmaster, please email:
office@brackenfieldschool.co.uk or call 01423 508558.

To apply for this role, please complete the application form, providing full details of your education and employment
history, including any unpaid or voluntary work. We understand that sometimes people have gaps in employment, where
there are gaps, please state the reasons (e.g. gap year, career break, unemployed, etc.). We require details of two referees,
one of which must be your current or most recent employer. We will only contact your referees should your application be
successful and the role has been offered and accepted. Please ensure that all sections of the application form are
completed.

Applications will be considered in the order in which they are received, and the School reserves the right to make an
appointment prior to the closing date should the ideal candidate(s) be identified.

Brackenfield School is committed to ensuring that the personal data of applicants and employees is protected. The School’s
Privacy Notice is available on our website and our Recruitment Policy sets out how the School uses and protects any
personally identifiable information that is collected as part of the recruitment process.
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Applying for the Role

To apply for this role, please complete the application form, providing full details of your education and employment history, including any unpaid or voluntary work. We understand that sometimes people have gaps in employment, where
there are gaps, please state the reasons (e.g. gap year, career break, unemployed, etc.). We require details of two referees, one of which must be your current or most recent employer. Please ensure that all sections of the application
form are completed.

Interview & Selection Process

Candidates who meet the role requirements will be short listed contacted either in writing or over the phone to arrange an initial conversation about the role and to establish your skills and knowledge against the requirements of this role.
Specific questions will be asked to assess your suitability to work with children. Following this initial conversation, you may then be invited in for a face to face interview. When attending a face to face interview, please ensure that you
bring along your birth certificate, Passport and proof of address for us to confirm your Identity. All short-listed candidates will be asked to bring original certificates of relevant qualifications to interview. These will be photocopied and
kept on file and may be confirmed as genuine with the relevant awarding bodies. If you are successful in your application, we will contact you to offer the role, once you have accepted this verbally, a formal offer letter will be sent out.

Should you require any reasonable adjustments to be made as part of the recruitment process, please let us know.

Induction & Continuous Professional Development

The Headmaster and governing body are committed to ensuring your well-being and continuous professional development in this role. On appointment, the Headmaster will discuss an appropriate induction programme with you that will
help familiarise you with the culture of the school, local practices, policies and expectations. You will be offered the opportunity to further develop your professional knowledge by participating in school and Forfar group training events
and other relevant training offered through external providers where appropriate. Working towards further qualifications including national professional qualifications is encouraged.

Pre-employment Checks

We will contact both of your referees and must have satisfactory responses from both contacts prior to the commencement of employment. As part of our due diligence, we will conduct online barred list checks, a Disclosure and Barring
Service check, as well as social media and internet checks. These checks must be satisfactory before commencement of employment. Under the Rehabilitation of Offenders Act 1974 (Exemption Amendment), there are a number of jobs
where we must take account of any convictions that are unspent or not ‘protected’. The amendments to the Exceptions Order 1975 (2013) provide that certain spent convictions and cautions are 'protected’ and are not subject to disclosure
to employers and cannot be considered. Guidance and criteria on the filtering of these cautions and convictions can be found on the www.gov.uk website. Unspent and unprotected convictions may not necessarily make you unsuitable for
appointment. Prior to commencing employment, the school is required to make a mandatory check on the Teaching Regulation Agency to ensure a teacher is not prohibited from teaching. Under the Asylum and Immigration Act 1996, it is a
criminal offence to employ anyone who is not entitled to live or work in the United Kingdom. Applicants can expect us to ask for proof of this at interview stage, where you will be asked to provide some original documentation to confirm
that you are eligible to work within the UK. Photographic proof of identity will also be required.






