
Appointment of:

Class Teacher 
With potential responsibility to be DSL and/or have

a maths specialism 

www.brackenfieldschool.co.uk                              



Welcome to Brackenfield School
I  am de l ighted that  you are cons ider ing  app ly ing  for  our  Class  Teacher pos i t ion at

Brackenf ie ld  School .

Founded in  1977 ,  we have been Harrogate ’ s  Prep school  for  over  40 years .  Th is  i s  long

enough for  our  school  to  wi tness  the c i rc le  of  l i fe !  We are now welcoming parents  who

were once pupi l s  here themse lves .  Marg ie  Sutc l i f fe ,  the founding  Head ,  estab l i shed a

fami ly  ethos  at  Brackenf ie ld  that  now l ives  on in  perpetu i ty .  More than anyth ing  e l se ,

ch i ldren are happy and cared for  here ;  we are an extended fami ly .

 “We are an exce l lent  team here at  Brackenf ie ld .  We look out  for  each other ,  we

cha l lenge ourse lves  da i l y  and u l t imate ly ,  we do our very  best  for  our  pup i l s .  Be prepared

to dress  up !”  

Joe Masterson, 
Headmaster



Our School
Brackenf ie ld  i s  a  lead ing  independent  prep school  for  ch i ldren aged two to e leven .

S i tuated wi th in  a  f ive  minute dr ive from the centre of  Harrogate ,  Brackenf ie ld  pr ides  i t se l f

on i t s  c lose l inks  wi th  the loca l  community .  There i s  an espec ia l l y  warm and car ing

atmosphere at  Brackenf ie ld ,  and ch i ldren are nurtured and encouraged by our hard-

work ing  s ta f f  to  ach ieve the best  poss ib le  outcomes in  a l l  areas  of  school  l i fe .



Curriculum
& 

Learning 

Outdoor
Education 

Community Activit ies 

Our Mission Areas: 



Our miss ion areas  prov ide a  c lear  focus  for  a l l  that  we do .  Our at t i tude
and behav iours  are underp inned by our s ix  core va lues :  

Through our Miss ion and Va lues ,  we a im to insp ire  a  love of  learn ing .  We
want  every  ch i ld  in  our  school  to  be happy and conf ident .  Our teachers
ident i fy  and de l iver  learn ing  opportun i t ies  for  pup i l s  to  best  acqu ire  a  vast
knowledge base and to deve lop the learn ing  sk i l l s  which ensure academic ,
persona l ,  soc ia l  and emot iona l  success .  We str ive  to make the most  of
ind iv idua l  ta lent ,  and we expect  every  ch i ld  to leave our school  as  an
independent  learner ,  ready for  the next  cha l lenge .

Our newly  introduced Ul t imate Bracken Award has  been created to run
a longs ide our broad curr icu lum.  Th is  compr ises  a  mul t i tude of  act iv i t ies
for  pup i l s  to  part ic ipate  and engage in .  A lmost  a l l  the act iv i t ies  and tasks
are underp inned by the school ’ s  four  core miss ion areas .  These act iv i t ies
are to be independent ly  cons idered and completed .

Kindness, Honest, Respect, Initiative,
Perseverance and Confidence. 

Our Aims



Duties & Responsibilities
Al l  s ta f f  share the respons ib i l i ty  for  safeguard ing  and promot ing  the wel fare of  ch i ldren and

must  adhere to ,  and comply  wi th ,  the school ’ s  Chi ld  Protect ion Po l icy  

Fu l l y  support  and contr ibute to the school  and each ind iv idua l ’ s  respons ib i l i ty  for

safeguard ing  ch i ldren 

From the Great  Teacher Toolk i t :  See 1 .  Understand ing  the content  

From the Great  Teacher Toolk i t :  See 2 .  Creat ing  a  support ive  env ironment  

From the Great  Teacher Toolk i t :  See 3 .  Max imis ing  opportun i t ies  to  learn 

From the Great  Teacher Toolk i t :  See 4 .  Act ivate  hard th ink ing  

Implement  and de l iver  an appropr iate  broad ,  r ich ,  deep and appropr iate ly  cha l leng ing

curr icu lum for  pup i l s ,  in  l ine  wi th  the curr icu lum pol ic ies  of  the school  and incorporat ing

Nat iona l  Curr icu lum requirements  and h igh expectat ions .   

Base a l l  p lann ing  and de l ivery  on the learn ing  needs  of  each ind iv idua l  pup i l  

Understand s tandard ised data  to inform p lann ing  and d i scuss ion on pupi l  progress   

Moni tor  and track pup i l  progress  

Share in  the deve lopment  of  the school  curr icu lum,  teach ing  approaches  and ideas ,  ev idence

and research in  pedagogy   



Support pupils to focus on:
‘The Brackenfield Learner’  

-  What  am I  learn ing ,  and why?  

-  How can I  be success fu l  in  my learn ing?  

-  How can I  he lp  myse l f  learn?  

-  I s  th i s  work ‘a  cha l lenge ’  or  ‘ good pract ice ’  

-  What  are my targets  and how wel l  am I  ach iev ing  them? 



Inspire a love of learning 
Manage c lear  targets  for  pup i l ’ s  learn ing  which they share and understand 

Col laborate i t  wi th  Teach ing  Ass i s tants /other  support  in  the ir  c lassroom 

Assess  progress ,  deve lopment  and at ta inment  of  pup i l s  and keep such

records  as  are requ ired by the school ’ s  sys tems 

Comply  wi th  hea l th  and safety  po l icy  and undertake r i sk  assessments  as

appropr iate  

Act  as  a  ro le  model  for  pup i l s ,  demonstrat ing  growth mindset  and respect fu l

re la t ionsh ips  to pup i l s

Communicate  ef fect ive ly  wi th  parents  of  pup i l s  and wi th  persons  or  bodies

outs ide of  the school  who are concerned with  the wel fare/progress  of

pupi l s  a f ter  consu l tat ion wi th  appropr iate  s ta f f  

Contr ibute to the persona l ,  soc ia l ,  hea l th ,  c i t i zensh ip  and enterpr i se

educat ion of  pup i l s  accord ing  to school  po l i cy  

Attend scheduled and non-scheduled parenta l  meet ings



Play a full part in the life of the school community 
Lead a  sub ject  ( sub ject  co-ord inator)  

Fo l low and act ive ly  promote the school ’ s  po l i c ies  

Act ive ly  pursue own persona l  and profess iona l  deve lopment  

P lan and de l iver  an Extra  Curr icu lar  Act iv i ty  c lub to enr ich our broad curr icu lum

exper ience 

Comply  wi th  a l l  Hea l th  and Safety  procedures  as  requ ired by the school  

Support  learn ing  by  app ly ing  mark ing  and feedback as  per  school  po l i cy  

Wri te  reports

Co-operate and l i a i se  wi th  other  profess iona l s ,  inc lud ing  fe l low staf f  and

col leagues  from externa l  agenc ies  ( for  example ,  spec ia l i s t  teachers  from the LA

support  serv ices ,  hea l th  profess iona l s  and soc ia l  workers)  

 This job description is  intended as a guide. It  is  not exhaustive nor is  it

intended to be overwhelming! 

In summary, we require an excellent professional with a very posit ive

attitude who loves teaching. 



Information for Applicants  

 Safeguarding:  Brackenf ie ld  School  i s  committed to safeguard ing  and promot ing  the wel fare of  ch i ldren and young people

and expects  a l l  s ta f f  to  share th i s  commitment .  Prospect ive  s ta f f  shou ld read the School ’ s  Safeguard ing  Po l icy ,  S taf f  Code of

Conduct ,  Recru i tment  Po l icy  and Keeping  Chi ldren Safe  in  Educat ion gu idance ,  which are ava i l ab le  on our webs i te  or  in  hard

copy from the School  Off ice .  A l l  short l i s ted cand idates  wi l l  be requ ired to complete a  ‘Su i tab i l i ty  to  Work wi th  Chi ldren :  Se l f

Dec larat ion form’ .  Th is  form must  be completed ,  s igned and returned to the School  Compl iance Manager  pr ior  to the

interv iew tak ing  p lace .  Appl icants  must  be wi l l ing  to undergo ch i ld  protect ion screen ing  appropr iate  to the post ,  inc lud ing

checks  wi th  past  employers  and the DBS.  

Equal Opportunities:  Brackenf ie ld  School  i s  an equa l  opportun i t ies  employer  and welcomes app l icat ions  from appropr iate ly

qua l i f ied persons  regard less  of  gender ,  mar i ta l  s ta tus ,  sexua l  or ientat ion ,  race ,  ethn ic  or ig in ,  co lour ,  nat iona l i ty ,  re l i g ion ,

d i sab i l i ty  or  age .  Candidates  wi l l  be assessed aga inst  re levant  cr i ter ia  on ly  ( i .e .  sk i l l s ,  qua l i f i cat ions ,  exper ience)  in  se lect ion

and recru i tment .  



How to Apply
To arrange a  v i s i t  before app ly ing  or  a  Teams/phone ca l l  w i th  the Headmaster ,  p lease emai l :

of f i ce@brackenf ie ldschool .co .uk or  ca l l  01423 508558.

To app ly  for  th i s  ro le ,  p lease complete the app l icat ion form,  prov id ing  fu l l  deta i l s  of  your educat ion and employment

h i s tory ,  inc lud ing  any unpa id  or  vo luntary  work .  We understand that  somet imes people  have gaps  in  employment ,  where

there are gaps ,  p lease s tate  the reasons  (e .g .  gap year ,  career  break ,  unemployed ,  etc . ) .  We require  deta i l s  of  two referees ,

one of  which must  be your current  or  most  recent  employer .  We wi l l  on ly  contact  your referees  should your app l icat ion be

success fu l  and the ro le  has  been of fered and accepted .  P lease ensure that  a l l  sect ions  of  the app l icat ion form are

completed .   

Appl icat ions  wi l l  be cons idered in  the order in  which they are rece ived ,  and the School  reserves  the r ight  to make an

appointment  pr ior  to the c los ing  date should the idea l  cand idate(s)  be ident i f ied .  

 Brackenf ie ld  School  i s  committed to ensur ing  that  the persona l  data  of  app l icants  and employees  i s  protected .  The School ’ s

Pr ivacy  Not ice i s  ava i l ab le  on our webs i te  and our Recru i tment  Po l icy  sets  out  how the School  uses  and protects  any

persona l l y  ident i f i ab le  in format ion that  i s  co l lected as  part  of  the recru i tment  process .



Interview & Selection Process

Candidates  who meet  the ro le  requ irements  wi l l  be short  l i s ted  contacted e i ther  in  wr i t ing  or  over  the phone to arrange an in i t i a l  conversat ion about  the ro le  and to estab l i sh  your sk i l l s  and knowledge aga inst  the requ irements  of  th i s  ro le .

Spec i f i c  quest ions  wi l l  be asked to assess  your su i tab i l i ty  to  work wi th  ch i ldren .  Fo l lowing th i s  in i t i a l  conversat ion ,  you may then be inv i ted in  for  a  face to face interv iew.   When at tend ing  a  face to face interv iew,  p lease ensure that  you

br ing  a long your b ir th  cert i f i cate ,  Passport  and proof  of  address  for  us  to conf i rm your Ident i ty .  A l l  short- l i s ted cand idates  wi l l  be asked to br ing  or ig ina l  cert i f i cates  of  re levant  qua l i f i cat ions  to interv iew.  These wi l l  be photocopied and

kept  on f i le  and may be conf i rmed as  genu ine wi th  the re levant  award ing  bodies .  I f  you are success fu l  in  your app l icat ion ,  we wi l l  contact  you to of fer  the ro le ,  once you have accepted th i s  verba l l y ,  a  formal  of fer  let ter  wi l l  be sent  out .

Should you require any reasonab le  ad justments  to be made as  part  of  the recru i tment  process ,  p lease let  us  know.  

Induction & Continuous Professional Development 

The Headmaster  and govern ing  body are committed to ensur ing  your wel l -be ing  and cont inuous profess iona l  deve lopment  in  th i s  ro le .  On appointment ,  the Headmaster  wi l l  d i scuss  an appropr iate  induct ion programme with you that  wi l l

he lp  fami l i ar i se  you wi th  the cu l ture of  the school ,  loca l  pract ices ,  po l i c ies  and expectat ions .  You wi l l  be of fered the opportun i ty  to further  deve lop your profess iona l  knowledge by part ic ipat ing  in  school  and Forfar  group tra in ing  events

and other  re levant  tra in ing  of fered through externa l  prov iders  where appropr iate .  Work ing  towards  further  qua l i f i cat ions  inc lud ing  nat iona l  profess iona l  qua l i f i cat ions  i s  encouraged .

Applying for the Role 

To apply  for  th i s  ro le ,   p lease complete the app l icat ion form,  prov id ing  fu l l  deta i l s  of  your educat ion and employment  h i s tory ,  inc lud ing  any unpa id  or  vo luntary  work .  We understand that  somet imes people  have gaps  in  employment ,   where

there are gaps ,  p lease s tate  the reasons  (e .g .  gap year ,  career  break ,  unemployed ,  etc . ) .  We require deta i l s  of  two referees ,  one of  which must  be your current  or  most  recent  employer .  P lease ensure that  a l l  sect ions  of  the app l icat ion

form are completed .  

Pre-employment Checks

We wi l l  contact  both of  your referees  and must  have sat i s factory  responses  from both contacts  pr ior  to the commencement  of  employment .   As  part  of  our  due d i l i gence ,  we wi l l  conduct  on l ine barred l i s t  checks ,  a  Disc losure and Barr ing

Serv ice check ,  as  wel l  as  soc ia l  media  and internet  checks .  These checks  must  be sat i s factory  before commencement  of  employment .  Under the Rehab i l i ta t ion of  Offenders  Act  1974 (Exempt ion Amendment) ,  there are a  number of  jobs

where we must  take account  of  any conv ict ions  that  are unspent  or  not  ‘protected ’ .  The amendments  to the Except ions  Order 1975 (2013)  prov ide that  certa in  spent  conv ict ions  and caut ions  are 'protected'  and are not  sub ject  to d i sc losure

to employers  and cannot  be cons idered .  Guidance and cr i ter ia  on the f i l ter ing  of  these caut ions  and conv ict ions  can be found on the www.gov .uk webs i te .  Unspent  and unprotected conv ict ions  may not  necessar i l y  make you unsu i tab le  for

appointment .  Pr ior  to commenc ing   employment ,  the school  i s  requ ired to make a  mandatory  check on the Teach ing  Regu lat ion Agency to ensure a  teacher i s  not  proh ib i ted from teach ing .  Under the Asy lum and Immigrat ion Act  1996 ,  i t  i s  a

cr imina l  of fence to employ anyone who i s  not  ent i t led to l i ve  or  work in  the Uni ted K ingdom.  Appl icants  can expect  us  to ask  for  proof  of  th i s  a t  interv iew stage ,  where you wi l l  be asked to prov ide some or ig ina l  documentat ion to conf i rm

that  you are e l i g ib le  to work wi th in  the UK.  Photograph ic  proof  of  ident i ty  wi l l  a l so  be requ ired .




